
 

County Accounting Manual 
 

Request for Transfers 
 

Contents: 
Purpose 
Transfer from/To 
Approvals 

 
 
Date of Transfer:        
 
Describe purpose of Transfer: 
 
 
 
 
 
Transfer From 
Class 
Code 

Account 
No. 

Memo Amount 

 
 

   

 
Transfer To 
Class 
Code 

Account 
No. 

Memo Amount 

 
 

   

 
Approvals: 
 
 Prepared By: _________________________Date:      
     (signature) 
 
 Approved By:________________________ Date:       
     (signature) 
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