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Missouri Workplace Wellness Mini-Grant Application
Overview
The Missouri Department of Health and Senior Services (DHSS) is offering up to $6,000 to Missouri employers interested in initiating or improving workplace wellness policies and programs and making sustainable changes that support employee health at their worksite. A comprehensive and well-run wellness program can reduce absenteeism, improve productivity, control health care costs, reduce injuries, and improve employee morale. Worksite wellness programs are designed by employers to support employees in adopting and sustaining a healthy lifestyle. These programs often focus on areas related to wellness such as nutrition, physical activity, mental health, and tobacco cessation. Worksite wellness policies institutionalize these employee health programs and practices allowing them to become sustainable. The WorkWell Missouri Toolkit is a comprehensive guide for developing or improving a well-organized worksite wellness program. Find more information, including samples and resources, at DHSS’ Worksite Wellness page. These resources will help employers create a strong application and budget proposal. 
Availability of Funds:

DHSS will fund employer proposals based on employer size described below. Allowable expenses will be reimbursed upon receipt of properly prepared invoices, narrative reports, and receipts for funds spent. A completed Missouri Workplace Wellness Award application is a required component of this grant. Applicants must submit an award application before DHSS will process the final invoice. DHSS will not reimburse purchases made prior to application and budget approval.  

Funding Level and Mini-Grant Requirements
· Funding level:

· Employers with 10-99 employees may apply for up to $4,000. 

· Employers with 100 or more employees may apply for up to $6,000. 
· Performance requirements:

· Establish and/or maintain a worksite wellness committee.  
· Develop and implement a plan to develop or improve worksite wellness policies and/or programs. 
· Apply for the Missouri Workplace Wellness Award*. Employers with 10-99 employees must apply, at minimum for the Bronze level Missouri Workplace Wellness Award. Employers with 100 or more employees must apply, at a minimum for the Silver level Missouri Workplace Wellness Award. 
· *Employers that already received a Missouri Workplace Wellness Award must aim to meet requirements for the next level of award. These employers will also submit an application (ex. increase from Bronze to Silver) when turning in their final report for reimbursement. A Platinum level of the Award will likely be announced by 2021. 

	Employer Size
	Funding Amount 
	MO Workplace Wellness Award Level Required

	Small 10-99
	Up to $4,000
	Bronze

	Large 100+
	Up to $6,000
	Silver 


The Missouri Workplace Wellness Award recognizes employers that invest in creating a working environment that supports healthy behaviors for employees. Applications are evaluated based on three criteria: policy and education, facilities and resources. For more information about the Award criteria and accompanying Toolkit, visit: https://extension2.missouri.edu/programs/worksite-wellness. 
· Attend a free virtual Work@Health training coordinated by DHSS. The required Work@Health training is an employer-based eight-hour training program sponsored by the Centers for Disease Control and Prevention (CDC). The aim of the program is to improve the organizational health of participating employers, with an emphasis on strategies to reduce chronic disease and injury risk to employees and an eye to improving overall worker productivity. 

· Submit a written commitment to offer healthy food options at the workplace. Examples and resources can be found at:

· Sample Pledge
· Healthy Meeting Resources and Pledge from Center for Science in the Public Interest 
· American Heart Association’s Food & Beverage Toolkit 
· CDC’s Smart Food Choices 
Funding Priority Areas:
Items funded must promote long-term sustainable changes and be accessible to most employees in the worksite setting. DHSS will only fund items not currently available at the worksite. If purchasing a new item with future recurring costs, the applicant should describe plans for paying continued costs after funding cycle ends. Sample items DHSS will fund include: 

· Personnel time for wellness coordinator 
· Exercise equipment 

· Small kitchen appliances

· Water refill station/ice maker

· Lactation area supplies

· DVD player

· Workout/stress relief DVDs/CDs

· Trial membership with wellness vendor 

· Automatic blood pressure cuff

· Bike racks

· Signage for tobacco-free campus   

· Training registration

· Vending machine or other food storage appliance for healthy foods
· Modifications to enhance safety or environmental quality that do not require construction

Examples of items that DHSS will not fund include: 
· Promotional items for prizes or incentives that are individual based such as T-shirts, water bottles, pedometers, etc. 

· Direct services (such as patient care, personal health services, etc.)

· Food or beverages at meetings/events/activities

· Capital improvements (such as building of permanent structures/renovations)
Application Process:

Applicants must email a completed application and budget to worksitewellness@health.mo.gov by December 1, 2020. DHSS will only consider fully completed applications for funding. Notice of awards will be made within 30 days of application due date. Awardees must expend all funds by September 1, 2021.

Scoring Criteria:

A letter of support from the business’ Chief Executive Officer is required. The letter should describe how management supports wellness in the workplace. Preference is given to applications that describe an intent to create or improve written wellness policies, provide realistic plans within the grant timeline, and show an ability to sustain wellness to a large reach of employees after the funding cycle is completed. Priority is given to worksites that do not have other funding opportunities to support worksite wellness.   
Reports and Invoices

DHSS will reimburse expenses upon receipt of properly prepared invoices, narrative progress reports, and receipts for funds spent. Awardees may submit multiple invoices. Awardees must submit a quarterly narrative progress. DHSS will provide a sample progress form to awardees.  
Missouri Worksite Wellness Mini-Grant Application

All proposals must address the questions below. Please type responses to each of the following questions completely and concisely.

Section A 
(Please list the address to receive reimbursement if different than physical location of business requesting the funding)
Legal name of business:

Address:

City/Zip:

Federal Tax ID #: 

Telephone: 

Email: 
Name of main contact:

Number of employees:

Amount of grant request: $
Written wellness policy attached: Yes____  No____  

Letter of support from CEO: Yes____  No____   

Other person(s) who assisted with application (if applicable):    

  

Section B 
Please describe the following:
1. Your worksite including type of industry and services provided.  
2. Your current worksite wellness program or your plans to create a wellness program if one does not already exist.
3. The worksite leadership’s support of for worksite wellness. Attach a letter of support from CEO. 
4. How current wellness activities are funded.

5. How your organization will sustain funding for future activities. 
6. Proposed changes this grant will fund including a SMART goal.  
Section C 
Provide a timeline of how you will execute your plan.  Expand table as needed. 

	Timeline (mm/yy)
	Activities
	Person Responsible

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Section D 

Budget Proposal
Provide an itemized budget proposal in the table below. Awardees may revise or adjust the budget after receiving the award; however, DHSS must approve any budget revisions before items can be purchased. DHSS will not reimburse any purchases made prior to budget approval.  
Funds requested: Expand table as needed. Explanations are required for each item.
	Item
	Amount

	
	$

	
	

	
	

	
	

	
	

	Total Amount: 
	


Note: Ask your local University of Missouri Extension office for additional advice/assistance. Find an office at: https://extension2.missouri.edu/locations. 
Return applications via email to: worksitewellness@health.mo.gov by December 1, 2020. Only fully completed applications will be considered. Notice of awards will be made within 30 days of application due date.    
For questions about this application contact: (573) 522-2280.
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