What is this? 

Letter of commitment template and model

Who signs this? 
External partner organization

When? 

MU Extension is applying for a grant and has an external partner that is committing specific resources or effort to the project.


Date
Name of Project Director or Principal Investigator
Title of Project Director or Principal Investigator

University of Missouri Extension
1234 Generic Hall
Columbia, MO 65211
Dr./Mr./Mrs. ABC,
In this first paragraph, indicate who you are, that you plan to be a consortium partner (subcontractor) in the project, and that are aware the project is being submitted to the sponsor and grant program and glad to be a part of the proposal team. One or two sentences is fine.

In this second paragraph, describe what you are committing to the project, i.e., three or four bullet points (or sentences) about what tasks you will be responsible for or doing (e.g., serving on an advisory board, recruiting participants, advising on curriculum, etc. If you are donating resources to the project, describe those (e.g., meeting space, volunteer time). If applicable, specify the amount of money to be received or cost share to be provided. 
In this third paragraph, describe why you think this is a good project—why you think it is important and why you’re glad to be a part of it. Summarize any prior work with the Project Director/applicant and why you believe the applicant organization and/or project team is well-suited to lead this project. One or two sentences is fine. 

Sincerely,

Your name
Your title
June 19, 2019


Name of Project Director or Principal Investigator

Title of Project Director or Principal Investigator

University of Missouri Extension

1234 Generic Hall

Columbia, MO 65211
Dear Dr. ABC,

I enjoyed meeting with you recently to discuss initiatives at University of Missouri (MU) Extension and, in particular, to hear about your plans for launching the XYZ Sample Project. As you know, as President and CEO of the Sample Partner Organization, I am passionate about the potential of public education to advance the lives of students and our state’s economic and social well-being. As such, I am pleased to write this letter to support your proposal and express my commitment to helping you recruit students from Missouri’s 12 community colleges to participate.


The Sample Partner Organization (SPO) is a statewide organization through which Missouri’s 12 separate and independent local community colleges work together to advance common agendas. SPO brings the state’s colleges together for advocacy, professional development, information, and collaboration. 


For the XYZ Sample Project, I will help you find specific ways to advertise and promote the program at Missouri’s community colleges and also advise you and your project team on strategies that would be most effective for reaching and serving community college students.

I understand your project will give students hands-on, collaborative research experience and mentorship along with field experience in Extension and leadership training. I’m excited to help include Missouri’s community college students in this project, which I know will benefit students and the Missouri workforce.

I wish you the best of luck in the review of your proposal and look forward to partnering if it is funded.

Sincerely,

Dr. XYZ Specialist

President and CEO of the Sample Partner Organization
Letter is addressed to the Project Director or Principal Investigator of the project.





Describes who the letter writer is and why he/she is supporting this project.





Provides background and mission of the partner organization.





Specifies what the partner organization commits to.





Closes with a summary of why the project is important and/or timely.








