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Date

Applicant Name

Address,

C,S,Zip

Dear (Name);

Thank you for your interest in the (title) position in (department name) at the University of Missouri-Columbia (MU).  We appreciate the time and effort you took to apply ([if applicable] and interview with us) for the job.  

Your qualifications have been carefully reviewed and considered.  After careful consideration of all candidates, an offer has been made to another candidate OR we are continuing our search.    

Thank you for working with us through this process.  We appreciate your interest in employment with University of Missouri Extension.  We wish you well in your career search. 
Sincerely,

Name
Title

Add

Phone

Cc: Vacancy file
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