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Trainees are required to submit 30 approved hours by Nov. 30, the year after they complete 
their training. After the required hours are met and the extension center is able to approve 
them, the trainee will become an active Master Gardener and will be awarded a nametag. 
Travel does not count towards the initial needed hours. Please direct further questions to Jane 
Kempker at 573-634-2824 or kempkerj@missouri.edu   

 

To remain active, all MG’s are required to submit 26 hours annually by Nov. 30. Six or more of 
these hours must be in education (advanced hours count). Hours can not be carried over.  

 

Emeritus MG’s are not required to turn in hours but every hour counts and they are encouraged 
to enter all hours earned. 

 

Hours earned in December must be entered January 1 of the following year or they won’t be 
counted. The extension center is unable to see December MG hours. 

 

Submit hours as they are earned at: https://report.missourimastergardener.com/  
 
 

  

Watch the guided tour! 
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The three horizontal lines under the logo can pull up 

the MG Home page to report hours; view and edit 

hours. DO NOT hit the “back arrow” at the top of the 

page. 

Click on any of these links to report, 

view or edit hours. 

Total hours can been seen for the 

year, at the home page.  

Volunteer hours are separate from 

education and advanced hours.  



 

  
When entering hours, select 

“project” or what best 

describes the project.  

Select “none” at “local 

category or project”. 

Skip “location”. 

It is okay to lump hours 

together for similar events. 

Give a brief description at 

“description”. 

When lumping hours, use the 

last date of the event and give a 

brief description. 

Enter hours in quarter segments; 

do not enter odd hours like 43 

minutes. Round up or round 

down.  

 15 minutes = 0.25 

 30 minutes = 0.50 

 45 minutes = 0.75 

Seldom do MG’s have “contacts” 

unless teaching a program to 

non-MG’s or when 

assisting/answering questions at 

a non-MG event.  

Click “insert record” to enter 

transaction. 



 

 

 

 

 

Questions????? 
 

 

At the MG Home page, click on “view or edit my hours”. Hours will show the most 

recent date on top. This information can be exported, print or go back. Hours can also 

be edited at this screen. 


