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[Date]

Dear Extension Council Member:

Enclosed is the Executive Summary of the [Name] County Program Plan for 2006-07.   This plan shows how University of Missouri Extension faculty intend to address the needs that you have identified for [Name] County.  While not every need can be met, we hope you will be pleased with the educational offerings that [Name] County citizens will be able to access.

Please review the plan and bring it with you to the [date] council meeting.  As a council, we will ask you to discuss the program plan, ask questions, and offer your suggestions.

Thank you the time and effort you have extended to help us assess the needs of [Name] County.   In the coming year we will work together, as partners, to promote the educational opportunities that University of Missouri Extension will provide.

[Insert any local notes]

Sincerely,

[Name]

[Name] County Program Director
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