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Please submit 90 days before the conference.

________________________________________  _______________________________  

Name






Title

___________________________________________________   ___________________

Address, City, State, Zip





Phone Number

I hereby apply to present at the meeting of:

____________________________________________________________________________________ 

Professional Society/Conference/Seminar

Give a brief description of the presentation (i.e., format, topic/content) and how it relates to University of Missouri Extension programming:

___________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________
To be held at____________________________________________________________

The dates for the meeting are __________________________________, inclusive.  In addition, I will use ______ days travel time as official leave and _______ days of annual leave.  

I expect to be out of my assigned program area from ____________to ____________.

Amount of funds requested for this trip (up to $400) is $__________.
Along with this application, I will include either:
a) a brochure naming me as a key note speaker, or
b) a letter of presentation acceptance from the conference organization.
FUNDS ARE TO BE EXPENDED FOR ONE TRIP.


Date _________________ Signed ____________________________








Applicant



Date _________________ Signed ____________________________








Regional Director


Mocode to use for travel ___________________________________
Regional Specialist Application�to Present at Professional Society Meeting, Professional Conference or Seminar
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