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Summary

The following information will explain the process and methodology to determine and approve salary offers for faculty and staff benefit-eligible positions within University of Missouri Extension.
Policies
University of Missouri Extension will follow all policies and procedures outlined by the University of Missouri-Columbia Human Resources Department for hiring faculty and staff. Extension Human Resources will provide Extension oversight to these processes, ensuring Extension is compliant with campus and system-wide policies and procedures, including:

1. Continually conduct internal review of position classifications to ensure appropriate FLSA and OCC classifications on all benefit-eligible positions.
2. Ensure job offers are equitable based on qualifications and experiences.
3. Ensure fair treatment of all candidates for hire, including minorities and women.
4. Ensure internal equities are comparable based on qualifications and experiences.
Procedures

Step 1
Search Approval
Extension Human Resources Manager, or designee, will review job offers to ensure organizational support of affirmative action and equal opportunity goals. Additional candidates may be interviewed to support these goals, if necessary, prior to final hiring decision approval.
Step 2
Salary Offer
Salary to be offered and candidate’s qualifications are reviewed by Extension HR and Campus HR. Extension Human Resources will provide oversight and provide Extension approval/denial of requested salary offer.  Salary offers will be reviewed based on various criteria, including salary range of position, established compensation scale (if applicable), internal equities, and consistency of offers statewide.

Campus Human Resources, or designee via OARS, will provide campus oversight and approval/denial prior to final approval.

Step 2
Offer Letter
Extension Human Resources Manager, or designee, will review offer letters to ensure accuracy, consistency, and thoroughness. Sample offer letters can be found on the MU Extension Staff Resources website (HR/Employment/Tools).

Offer letters for faculty positions will be reviewed via OARS for campus approval.


