Help Your Employees Receive ALL Their Tax Credits 

in partnership with the Consumer Financial Literacy Program

Some options…

A. Educate employees on the eligibility requirements and benefits of the Earned Income Tax Credit (EITC).

· Distribute informational materials. Flyers, posters, and paycheck stuffers are available from your local Cooperative Extension office and the IRS.

· Invite a member of the Consumer Financial Literacy Program to give a short presentation (20-30 minutes) at an employee meeting or workshop.

B. Make employees aware of the weekly IRS VITA site in <YOUR> County.

· Distribute attached flyer about free tax preparation and what to bring. 

· Refer any questions to the <YOUR> County Extension Office, <PHONE>.

C. Host a 1- or 2-day FREE tax preparation site for your employees. 

· Employees can sign up for times to drop off their tax information and pick up their prepared returns later in the day.

· The most convenient time for employees is right after W2’s are received.

What would the employer need to do?

· Publicize time, date, and benefits of the service to employees.

· Maintain a sign-up sheet for employees who want to file returns. 

· On the day of the site, provide 

· a room – ideal location would have a waiting area plus a semi-private area for discussing financial information

· a table and chairs

· an electrical outlet

· occasional use of a copy machine

· an Internet connection (optional)

What will the Extension Service bring to the site?

· IRS-trained, VITA-certified personnel to prepare returns

· A computer and printer for tax preparation and filing

· Copies of any needed handouts and IRS publications

· Any necessary supplies (such as pens, staplers, paper clips, etc.)
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