
 

 

Personal Management Merit Badge—Requirement 8 worksheet 

8A.  Write a ñto doò list of 

tasks or activities, such as home-

work assignments, chores, and  

personal projects, that must be 

done in the coming week.  

 List these in order of  

importance to you. 

Start date  _______________________      End date _____________________________ 

 

This time period needs to be 1 week 

Priority  Things to Do 
Most important  

  

  

  

  

  

  

  

  

  

  

Not as important  
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8B.  Make a seven day calendar or 

schedule. Put in your set activities, such as school 

classes, sports practices or games, jobs or chores, and/

or Scout or church or club meetings.  

 Then plan when you will do all the tasks from 

your “to do” list on page 1 between your set activities. 

 Sunday Monday Tuesday Wednesday Thursday Friday  Saturday 

7:00 AM 
       

8:00 AM 
       

9:00 AM 
       

10:00 AM 
       

11:00 AM 
       

Noon 
       

1:00 PM 
       

2:00 PM 
       

3:00 PM 
       

4:00 PM 
       

5:00 PM 
       

6:00 PM 
       

7:00 PM 
       

8:00 PM 
       

9:00 PM 
       

10:00 PM 
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8C.  Follow the one-week schedule you planned.  

 Keep a daily diary or journal during each of the seven days of this 

week’s activities, writing down when you completed each of the tasks on your “to do” list 

compared to when you scheduled them. 

 Tasks/Activities Scheduled time Time I really did it  

Sunday 

   

Monday 

   

Tuesday 

   

Wednesday 

   

Thursday 

   

Friday 

   

Saturday 

   



 

 

8D.  Review your ñto doò list, one-week schedule, and diary/

journal to understand when your schedule worked and when it did not work. With your 

merit badge counselor, discuss and understand what you learned from this requirement and 

what you might do differently the next time. 

 

What I learned: 

 

 

 

 

 

 

 

 

What I would do differently next time:  
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