Family Nutrition Education Program

Orientation Schedule

Day 1
9:30 
Welcome and get acquainted

Share job descriptions/office hours

Parking permit

Tour of office/resource room
Handout shirts


Orientation schedule

Introduction to MU Extension and FNEP

NPA list, regional map
11:30- lunch


Tuesday visits with NPA’s-schedule time and place to meet

Calendars and training dates

Holiday and leave time, worker’s comp

Name tags and business cards, phone credit card #, 800 number

Discuss county office situation and set-up

How to track mileage


Handout – MyPyramid, Dietary Guidelines, ADA Book



Assignment- Read about MyPyramid 
Day 2

Spend day observing NPAs teaching
Assignment:  Observe classes and assist as needed.  After or between classes-discuss school scheduling and class preparation.
Day 3
9:30
Nutrition pre-test

MyPyramid and serving sizes

Dietary Guidelines introduction

Computer introduction- check for computer knowledge
Schedule and 1st payroll
Lunch- with staff
Benefit book (if available),

Dietary Guidelines assignment

Introduction to the nutrients- 3rd, 4th, 5th grade activity

Day 4
9:30
Email

Lunch- Brown bag or on your own

Introduction to pre-k – 2nd grade curriculum

Lesson Planning

Day 5
9:30
Kindergarten curriculum- Coordinator teaches first lesson


Assignments for Kindergarten teaching


Lunch- with staff

How to make school contacts/administrator packets

Teaching time- how to count

How to make school schedules- options and forms
Day 6
9:30
Field trip to Food Power

Lunch with staff

Report Form notebook/computer

Work on assignments
Day 7
9:30
Work on lesson/present

Lunch- Brown Bag

Present Kindergarten lesson


Review other lessons not presented


Complete travel form
Day 8
9:30
Got Milk! - Regional Nutrition and Health Specialist

Lunch with staff
Pump Some Iron – Regional Nutrition and Health Specialist
Day 9

Spend day in county office- meet staff, check out office work area


Work on assignments

Day 10

Statistics and MPPERS (1-on-1)

Match and match forms

Lunch with staff


Payroll review 


Work on assignments
Day 11
9:30
Site visits
Assignment:  Observe classes and assist as needed.  After or between classes-discuss school scheduling and class preparation.

Day 12

Site visits


Assignment:  Observe classes and assist as needed.  After or between classes-discuss school scheduling and class preparation.

Day 13
9:30
Work on assignments in county office

Complete payroll

Day 14
9:30
FNP staff meeting

Bring completed payroll
Day 15
9:30
Team building

Lunch with staff


Criteria for food tasting, tasting form, grocery receipts

Office supplies and requisition form

Inventory

Day 16
9:30
Work on First grade curriculum- Coordinator shares one lesson


Making school contacts/administrator packets

Lunch- Brown Bag

Work on teaching assignment

Day 17
9:30
Present 1st Grade lessons

Lunch with staff


Review other 1st Grade lessons

Time to make school contacts and set time to visit schools
Day 18
9:30
School contacts in county, introduce program begin to set schedule


Food Shopping/Label Reading


Lunch-brown bag


Work on assignments
Day 19
9:30
5 A Day- Regional nutrition and health specialist

Lunch with staff

Healthier Eating for the Holiday
Day 20
9:30
Introduction to 2nd Grade-coordinator

2nd Grade assignments

Lunch with staff

Work on assignments

Day 21

EFNEP ½ day

County office ½ day
Day 22
9:30
Fight Bac!- Food Safety

Lunch with staff


Work on food safety assignments

Day 23
9:30
Review reports, computer


Review teaching assignments/schedules


Graduation lunch
