Family Nutrition Education Program

Orientation Schedule

EFNEP staff
Day 1
10:00 
Welcome and get acquainted

Share job descriptions/office hours

Parking permit

Tour of office/resource room

Orientation schedule

Introduction to MU Extension and FNEP

NPA list, regional map
12:00- lunch

Calendars and training dates

Holiday and leave time, worker’s comp

Name tags and business cards, phone credit card #, 800 number

Discuss county office situation and set-up

How to track mileage


Handout – Steps to a Healthier You and ADA Book

Day 2

Newton County office-Spend day in county office- meet staff, check out 
office work area


Work on assignments- staff benefits book & review information shared 
Day 3
Spend day with WIC
Lesson:_____________ Review/reading ADA book, other
Day 4
Spend day with WIC
Lesson:______________ Review/reading ADA book, other
Day 5
Review Fight BAC! Lesson
Day 6

Paperwork-schedule and travel/ meet WIC staff


Review 24 hr food recall, take and code a food recall

Review/reading ADA book, other
Day 7

Practice e-mail, pick –up curriculum resources



Review forms

Day 8

Newton Co.  review curriculum, prepare for May 3 Kids Fair
Review/reading ADA book/Food for Today/Nutrition Interactive CD: Shopping and Food Labels
Day 9

ERS/Adult Enrollment form

Lesson:_________________ Review/reading ADA book, other
Day 10

Review reports and curriculum
Review other lessons in curriculum: choose ones that WIC has asked you to teach 

Visit McDonald Co office and WIC

Day 11

Statistics 

Payroll review 

Day 12
Class preparation

Choose lessons you will be teaching
Day 13

Begin scheduling and teaching
Topics to receive training on:
Introduction: job description, core competencies, computer/email, payroll, travel, worker’s comp forms, records and reports

Introduction to Nutrition:  learn my pyramid with other staff

Lesson Planning: Principles of learning, 7 ways to learn, What am I good at, Cone of experience

Demonstrations: Tips for doing a demonstration, Demo tips, Giving a food demo

Adult Enrollment and curriculum: Steps to a Healthier You- lessons and handouts, follow-up with reading ADA book, other
Adult enrollment forms- how to do food recalls and behavior surveys-ERS

Teaching youth and youth curriculum- Pre-k curriculum and others if applicable
