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	4-H Monthly Summary Report




The monthly summary is submitted by the treasurer to the secretary at business meetings.
	 Date:
	Amounts
	Directions

	Previous Balance
	 
	ending balance from the last report

	Income
	 
	 

	Dues
	 
	membership dues

	Deposits/Receipts
	 
	money received

	Total 
	 
	total of income

	Expenses
	 
	 

	Bank Fees
	 
	bank charges

	Payments/Bills
	 
	money paid

	Total 
	 
	total of expenses

	Ending Balance
	 
	balance + income - expenses = ending balance (checkbook balance)

	Outstanding Bills
	 
	money owed but not paid

	Actual Balance
	 
	ending balance - outstanding bills = actual balance (money available)

	Explanation (more details about items above if needed)
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