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County Accounting Manual 
 

Request to Change Budget 

County Extension Council 

Contents: 
Reason 
Accounts and Classes 
Signatures 

 
Describe reason for Budget entry (Change affects two line items): 
 
 
 
 
 
 
 
Class Name/Code  
Transaction Type Budget Transaction Type Budget 
Account Number  Account Number  
Account Name   Account Name  
Original Amount   Original Amount  
Revised Amount  Revised Amount  
Change (+ or -)   Change (+ or -)  
Date of Change   
 
Approval: 
 
 Prepared by:_________________________ Date: _______________ 
  
 Approved by:________________________ Date:_______________ 
 
 
 


